[punoxeHue
HIY BIID — Hwxauit Hosropon

VTBEPXIEHO
NOJOXEHHUE npukasom HIY BIID - Hroxami
OB OT/JEJE PA3BUTHA KAPBEPDI ' Hogsropox

or 17.11.2011 Ne 8.1.6.3-06/125

1. OBIIME NOJIOXEHUS

1.1. Otmen pasBuTUsS Kaphephl (Hanee IO TEKCTY — Otpen) SBIAETCA CTPYKTYPHBIM
nonpasaeneHueM — Hipkeropoackoro bumana  denepagbHOro  IOCYIapCTBEHHOIO
ABTOHOMHOI'O 0OPa30BATENHLHOI0 YIPEXKICHUS BBICIICIO PO EeCCHOHATLHOTO 00pasoBaHUs
"HanuoHaTbHBIA HCCIEeI0BATENbCKAN YHUBEPCUTET "Bpicmas IKoa SKOHOMHKK" (Hanee—
Oumran).

1.2 Hacrosmee IlomoxxeHue peryaupyeT AEATCIbHOCTD Otgena, OIpenensaeT €ro
sanaun, QYHKIMM, [paBa M OOA3aHHOCTH pabGOTHUKOB, IOPSANOK OPraHHU3aINK paboTsl,
peopranmsaiyy 1 TuKBEAanun OTaena.

13. B cpoeir mesrensHocTH OTAEN PYKOBOACTBYETCS —3aKOHOIATE/LCTBOM
Poccuiickoii ®emeparum, ycraBoM demepanbHOro  rocynapCTBEHHOTO ABTOHOMHOI'O
06pa3oBATCIPHOrO  YUYPEKJIEHHA  BBICIICIO PO(EeCCHOHANBHOTO  00pa3oBaHUs
"HamuoHaJIbHbIA JICCIIEIOBATE/ILCKUM YHUBEPCUTET "Bricimas [IKoJia SKOHOMUKH" (Hanee —
VHUBepCHUTET), JOKATbHBIME aKTaM{ YHHBEPCHTCTA H dumana, a TaK K€ HACTOIIUIM
ITooxxeHueM.

1.4. Koopmunamuio gestemproctd OTHena OCYIIECTBIACT 3aMECTUTENb JUPEKTOpa
duwmana B COOTBETCTBUU C YCTaHOBJICHHBIM B dwasie pacmpeeieHueM 00sI3aHHOCTe’
(nanee — 3aMeCTHTENb JMPEKTOPA).

1.5. CTpYKTypy, YHCICHHOCTb M LITATHOS DACIMCaHMe, WSMEHCHMNA B CTPYKTYpE H
mrataoM pacnmcanuu OTaena yTBEPKAACT PEKTOP VHuBEpCHTETA B YCTAHOBJICHHOM
TIOpSAIKE 110 IPEJCTABICHUIO TUPEKTOPa dunmana.

1.6. TpynoBsie 0Gs3aHHOCTH paOOTHHKOB Ortzena, yCJIOBUS UX Tpya ONpPEHeTISIoTCA
TPYNOBBIMM  JOrOBOPaMH, 3aKII0YaCMBIMH € KaXKIbIM pabotrukom, IlpaBunamu
BHYTpEHHETO PAacropsiKa YHUBEPCATETa M HHBIMA JOKAJBHBIME aKTaMU YHMBEPCUTETA U
dumana, a TAaKKe JODKHOCTHBIMU HHCTPYKIHMAMU pabortrHuKOB OTIETa.

J{O/DKHOCTHEIE MHCTPYKIIHM PabOTHUKOB Otzena yTBEPXKIAIOTCS — 3aMECTUTEIICM
JUPEeKTOpa II0 IPEICTABICHAIO HaYaIbHIKA Otnena.

1.7. TlomHoe W COKpalleHHOe HamMeHoBaHus IlompasiencHi OTtnen pasBATHA
Kapbephl.

1.8. Otmen wuMeeT cobGcTBerHy0 —MHTEpHET-CTpaHMILY (caliT) B pamKax
KOPIIOPaTHBHOIO IIOpTaia (caifTa) VHHBEepCHTETa, CO3JAHHYIO M HOAEPKUBAEMYIO B
COOTBETCTBHH C NEHCTBYIOIMMH B YHMBEPCHTETE DPErTaMCHTaMHM M 00eceynBaroLIyIo
[pe/ICTaBJIeHNe aKTyaTbHOH HHPOPMAITIH O NEATEHHOCTH Otpena.
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1.9. K noxymenram OTIena MMERT IPaBo NOCTYIa, NOMHMO €ro pabOTHHKOB
mupexTop Ouinana ¥ 3aMeCTUTENh JUPEKTOPA, JIMIA, YIIOTHOMOYEHHBIE UMHU UL [IPOBCPKH
nestenpHocTd OTroena, a TaKke HHBIE JHMIA B COOTBETCTBUM C 3aKOHOZATEC/IHCTBOM
Poccuiickoit @enepanuu.

1.10. Hacrosmee IlojoskeHue, BHOCHMMEIE B HEro JOMOJIHCHUS M U3MCHCHHUA
YTBEPIKIAOTCS IPIKAa30M JUpekTopa dumiana.

2. OCHOBHBIE 3ATAYH

2.1. OcuoBHbIMY 3amadaMu OTIENa ABIAIOTCS:

2.1.1 dpopmupoBanue GIAroNPHATHOIO MMUKA YHUBEPCUTETA, 3aHHTEPECOBAHHOIO
B KapbepPHOM POCTE CBOMX BBIILY CKHUKOB;

2.1.2 obecredyeHne B3aUMOISHCTBUS BbILYCKHUKOB YHUBEpcuTeTa  Ouimana;

2.1.3 pasBuTHe Kaphephl BEITYCKHUKOB Duimana;

2.1.4 opraamsanys B3auMOEHCTBHSA C pabOTONATEIIMH;

2.1.5 co3maHHe YCIOBHH IJis OpUEHTamuM CTyneHToB Duimana Ha PBHIHKE TPYXa;
IIOMOIIb B TPYIOYCTPOMCTBE.

3. QYHKIIAHN

3.1. B COOTBETCTBUHM C BO3JIOKEHHRIMH 3ajadamu IloapasimeneHue BBIIOIHACT
cremyronme GyHKIAN: '

3.1.1 xoopauHupyeT paboty daxynpTeToB Puipala o Co3AaHUIO U o0HOBIEHMIO 6a3
JAHHBIX BHITYCKHHKOB YHHUBepcUTeTa, 00ydaBImImuXcsa B Ouimmale, a TaxKe BOCCTAHOBIICHIES
JAHHBIX Ha BBIITYCKHUKOB IIPOLLILIX JIET;

3.1.2. ¢opmupyeT HHGOPMAIMOHHBIC MaTepHalbl Ha OCHOBE 0a3 JaHHBIX
BEIITYCKHHKOB, B TOM 9HUCIIE II0 3alIpOCaM HOPa3eeH i Y HUBEPCUTETA;

3.1.3 uHpOPMHpYET CTyICHTOB, BBIIYCKHMKOB, IpEIOAaBaTeNcH Qumana o
MEpPOIPUATHAX KapbepHOH TEMATHKH, OPraHH3yeMBIX B PaMKaxX ICATCIHHOCTH Otnena, a
TAXOKE O BHEITHHX MEpOIpUATHsX (OYKICThI, 00BABICHU);

3.1.4 obecrmeuyrBaeT B3aUMOICHCTBHME CTYICHTOB, BBIIYCKHUKOB, IperoJaBaTelel
dymana 1 paboToaarenel Ha THGOPMALMOHHOM NopTaie B ceTi VHTepHeT;

3.1.5 opraHusyeT W IIPOBOAUT COBMECTHO C (axymbreTamu Duimana MEpONPUATAS
JUISL CTYZCHTOB (JIHU Kaphephl/IpMapKu BakaHCHH, IPe3eHTal|uu paboToAaTeNet, CEMUHAPEI,
IOCBAICHHBIC PHIHKY TPYJa ¥ DAa3sBUTHIO Kaphephl, JENOBBIE WIPbI) M BEHITYCKHUKOB
(e>keroiHbIE BCTPEYM BBIITYCKHHKOB, NUCKYCCHM, TeMAaTUYECKUE BCTPCUM U T.I.), a TaKKe
OpraHu3yeT ¥ IIPOBOJHUT BEIILY CKHYIO HEPEMOHHIO;

3.1.6 coBmecTHO ¢ (GakynpreraMu Ouimana OCYyIIECTBIICT IOMCK MeECT
IIPOXOXKAEHHS yIeOHBIX PAKTHK CTYACHTOB YHUBEPCUTETA, 00y IarOMIIXCs B dumarne;

3.1.7 oxa3pIBaeT MOMOINs CTYASHTAM M BBIIYCKHHKaM B NPABUIBHOM IOCTPOCHUH
Kapbephl U TPYL0YCTPOHCTBE;

3.1.8 KOHCYIBTUPYET CTYAECHTOB M BBIILYCKHUKOB IIO BOIIPOCAM Pa3sBUTHUS KapbCPhl U
TPYIOYCTPOICTBA,;

3.1.9 KoHCYIBTHPYET paboToHaTe e 0 BOIpocaM Habopa MOJIOABIX CIIENHAIACTOB;



3

3.1.10 oxa3pIBaeT CONEHCTBHME BHIIYCKHUKAM YHUBEpCUTETa, OOyYaBIIMXCA B
dummane, B CO3JaHMU ACCOIMAIMH BBITYCKHUKOB U KIyOOB BBITYCKHHKOB, a Taroke
KOOPIMHUPYET B3aMMOJACHCTBUAE aACCOLMAIMY BBITYCKHHKOB H KIyOOB BBIIYCKHHUKOB
MEXIy cO00H 1 ¢ YHUBEPCUTETOM;

3.1.11 opraHu3yeT COBMECTHO C COOTBETCTBYIOINMMH  IIOAPa3ACICHUAMU
VHHBEpCUTETA MCCIICNOBAHU PHIHKA TPyAa MOJOIBIX CIELHUATUCTOB, TPYNOYCTPOHCTBA 1
Kapbepsl BHIITY CKHUKOB, a TAKXKE MOTPEOHOCTEH BBy CKHUKOB Duinana;

3.1.12 oxaskiBaeT paboTONATENSIM YCIYTH II0 IIOUCKY ¥ IOA00pY IEPCOHANa U3 YhCia
CTYJI€HTOB U BBHILyCKHUKOB YHHBepcuTeTa, 00ydaBmuxcs B Pummane, B opranusanuu Jluen
Kapbephl, CEMUHAPOB, IPe3eHTaIMi paboTonaTeNeH, JEIOBEIX UID, BRICTABOK U Jp., a TAKKe
B PaCIPOCTPaHEHMH HH(GOPMAIUK O pabOTONATENAX 1 CIIOCO0aX MOCTPOCHUS Kapbepsl.

4. IIPABA Y1 OBAA3AHHOCTHU PABOTHHUKOB IIOJPA3JIEJEHUS

4.1. Pabotnuxu Iloapasnenenus UMEIOT MPaBo:

4.1.1. 3anpammBaTh B JPYTUX CTPYKTYPHBIX NoApasaeacHuax Ounnana JOKyMEHTH U
HHpOPMALEIO, HEOOXOMMMBIE I BHIIONHEHWS llompasmencHHEM CBOMX (YHKIMH, B
Ipeenax CBOMX JOJDKHOCTHBIX 00A3aHHOCTEH; |

4.1.2. BrOoCcuTs pyKoBoautero [lonpasneneHus NpeanoKeHus O COBEPIICHCTBOBAHUH
nearenmsuocty [Toapasnenenus u Oummana;

4.1.3. mONB30BaThCA KOMIBIOTEPHOM, MHOXKMTEIPHOM U HHOH OPITEXHUKOW,
CpeICTBAMM CBS3HM, a TalOKe WHBIMH MaTepUAIbHBIMU pECypcamu, HMCIOIMMUCA B
dumane, HeoOXOIUMBIME T obecniedeHus aesTenbHocTr Iloapasaenenus;

4.1.4. zampammBaTh ~ DOANCPXKKY  CTPYKTYPHBIX  IOApPAs[eNeHUi  IpH
PAacIpOCTpaHEHUH HH(POPMAIIUY ¥ OPraHU3alMi MEPOIIPUATHH.

4.2. Padotuuku ITonpasmenenns o0A3aHsI: ,

4.2.1. coxpaHATh KOHGUICHIHUAIPHOCTh CBEICHUH, CONEpXKAIMXCS B JOKYMEHTaX
ITonpasnenenus;

4.2.2. COBEpIIEHCTBOBATh M DPasBHUBATh AEATENHPHOCTs Duimana, 0OecrnequBacMyIo
[Tonpasnenenuem;

4.2.3. KadyeCTBEHHO M B IIOJHOM O0OBEME BBHINOIHATL BO3JIOXKCHHBIE Ha HHX
JOJDKHOCTHBIE 00S3aHHOCTH; '

4.2.4. BHITIONHATH PENIEHHs YYIEHOTO COBETa, NIPHKA3hl U pacnopshkeHus Qumana,
nopyuenus gupekropa @uimana, KOOPIMHHMPYIOLIETO  3aMECTUTENd  IHUPEKTOPa,
pykoBoautens [lonpasneneHus B yCTaHOBIICHHBIC CPOKH;

5. PYKOBOJACTBO

5.1. Tlompasmenenwe Bo3riaBiaier pykosomurTens IlonpasiencHusd: HadalbHUK
Ortnena pasBUTHA Kapbepbl, IPUHIMAEMBII Ha YKa3aHHYIO JOJDKHOCTH IIPHKa30M JUPEKTOPA
Dumana. '

5.2. PykoBoautenp IlompaznencHus OCylECTBIACT HEMOCPEICTBEHHOE PYKOBOJACTBO
BCeH JeaTebHOCTRI0 [ToapasaeneHus 1 NOAYMHAETCA 3aMECTUTEIIIO JUPEKTOpa.

5.3. PyxoBomutes [ToxpasaencHus BEITONHAET CIETYIOIHE 00A3aHHOCTH:
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5.3.1. pyxosomut mearensHOCTHIO ITompasneneHus, o6eceunBaeT OPraHU3aLHI0 €ro
paboThl, BEIIOIHEHHE 33124 U QYHKIMIA, ONpeaeIeHHbIX HacTosmuM [TooxenneM, a Takke
pEIICHHH YICHOTO COBETa, MPHKa30B, pacHopsvkeHui Ouimana u HopydeHHil pyKOBOACTBA
Oumana;

5.3.2. oCylIeCTBIIAET KOHTPOIIb AEATEIEHOCTH paGoTHIKOB [lopasnenens;

5.3.3. BHOCHT KOOPAMHHPYIOIIEMY 3aMECTHTENI0 JUPEKTOpa TPEIOKECHHAT O
COBEPIICHCTBOBaHMM JesrensHocTd Ilompasnenenus, noBsimeHud 3((GEKTUBHOCTH €ro
paboTHI; .
5.3.4. paspabaTeIBaeT MpPOEKTHl TOKYMEHTOB, CBA3aHHBIX C OpTaHH3aLHCH
nearensHocty Ilonpaznenenus;

5.3.5. oprammsyer mnoBhIIeHMe KBadukamu pa6oTHUKOB IlompasmeneHus
COBMECTHO € nojpasaeiieHuamMu Puimana, 0TBEYarOIUMY 32 YKa3aHHOE HAIIPaBIICHNE;

5.3.6. obecrieunBaeT cosgaHHEe Ha PabOYMX MECTaX ONTHUMANBHBIX YCIOBHHM IUIA
BBICOKOTIPOU3BOIUTEIBHOI0, KAYECTBEHHOI'O TPY/Ia;

5.3.7. KOHTpOIHMpYeT COOMIOACHNE paOOTHUKAMM 3aKOHONATEeNbCTBA Poccuitckoit
Qenepanuy, ycTaBa W JOKaTBHEIX akToB ®ummana, B Tom wucie [IpaBun BHYTPEHHErO
pacnopsanka Ouimana, NpaBdAI OXpaHEl TPyZa M TEXHUKH OE€30NACHOCTH, IIOKAPHOH
0€30IacHOCTH;

5.3.8. paspabaTeIBaeT IPOEKTHI JOJDKHOCTHBIX MHCTPYKIHI PaGOTHHKOB U BHOCHT HX
Ha yTBEPXKICHUE KOOPIUHUPYIOWIEMY 3aMECTUTEIIO AUPEKTOPA.

5.4. PyxoBomurens Iloapasnenenus umeer MpaBo:

5.4.1. TpeboBarh 0T paboTHuKOB IloapasneneHus BHIIOIHEHHUI B IIOJHOM 00bEME U
Ha BBICOKOM Ka4eCTBEHHOM YPOBHE OOA3aHHOCTEH, ONpPENEICHHBIX HMX IOJLKHOCTHBIMHU
HHCTPYKUUAMH,;

54.2. TtpeboBath cobmoneHMs pabOTHHKAMM 3aKOHONATENHCTBA PocCHifCKOM
®Qenepanuy, ycraBa YHuBepcureTa, IIpaBuiI BHYTPEHHErO pAacmopsiKa YHHUBEPCHTETa,
IpaBUJI OXpaHbl TPyJa M TEXHUKH 0E30IIaCHOCTH, IOXKAPHON OGE30IIaCHOCTH, BBHIIOTHEHHUS
PEILICHHH YYEHOro COBETA, MPHKA30B, PACIIOPSKCHAN M MHBIX JIOKATHHBIX AKTOB Qunuana,
IIOpy4YeHHil pykoBoacTBa Pumana;

5.4.3. sampammBaTh y pYKOBOIHUTENCH IPYr¥MX CTPYKTYPHBIX IOAPa3HeICHUA
Dumala Matepuamsl ¥ HHOOPMAIHIO, HeOOXOAUMBIE IS BBIIOIHEHHS 33024 U (yHKIHIE,
B03710>XeHHbIX Ha [Tonpasnenenue.

5.5. PykoBomutens IlonpasaeieHus HeCET OTBETCTBEHHOCTS 34

5.5.1. HeKaYECTBEHHOE U HEIOJIHOE HCIIOHEHUE 3229 U QYHKIHUH, BO3JIOKEHHBIX Ha
lompasnenenne Hacrosumum [lonoskeHWeM, HEBBINOTHEHHE B IOMHOM 00beME H B
YCTaHOBJICHHBIE CPOKH PEIICHUI yYEHOIO COBETa, IPHKA30B, PACIOPSDKEHHIN M IOPyJEeHMIT
pykoBozcTea Pummana;

5.5.2. Hecobmonenue 3akoHOHaTeMBCTBA Poccuiickoit ®enepaluy, HeTOCTOBEPHOCTS
UH(OpMAIHH, IPEACTABIIEMON pyKoBOACTBY Pumana;

5.5.3. ytpaty nOKyMeHTOB, OOpasylOIIMXCS B HeSTeNbHOCTH IloapasneneHus, u
pasriamenye KoHQuIeHImanpHOR HHhOpMaLHy, KOTOPoH pacronaraet IloapasaencHue;

5.54. HempuHATHE Mep IO OpPTaHH3AUMA ¥ BEICHUIO JENONPOU3BONCTBA B
ITonpasneneHny B COOTBETCTBUM C JIOKATLHEIME akTamMy Ounnana.



5

6. BBAMUMOJENCTBHUE C JIPYTYUMU CTPYKTYPHBIMH
HOJAPA3SJEJEHUAMA YHUBEPCUTETA

6.1. Bsaumopetictue Ilonpasnenenus ¢ qpYruMu CTPYKTYPHBIMU HOAPA3AeICHUAMI
Quuana onpeneniercs 3ajadaMu ¥ (QYHKIHAMH, BO3JOKEHHBIMM HA HETO HACTOSIIMM
ITonoxenuem.

6.2. Ilogpaznenenue B3auMOCHCTBYET:

6.2.1. ¢ dakyneTeTaMH IO BOIPOCaM pACIPOCTpaHEHHs WHOOPMALUM O
MEPOIPUATHAX, CTAKMPOBKAX CPEIOM CTYNEHTOB, CO3JaHMs 0aspl JAaHHBIX MPONIECHHBIX
CTYIEHTaMH CTa)KUPOBOK, IOHMCKa paboTomaTeNel, IeHTpalu3aluy MpoLecca KaphepHOro
Pa3sBUTHS CTYJECHTOB M BBIILYCKHHKOB, PACIIPEIEICHU] CTYJCHTOB Ha NPaKTUKY, CO3JaHUS K
HaIoJHeHus ©6as3bl JaHHBIX BBIIYCKHHUKOB, OpPraHM3alMid MEPONPUATHN C Yy4acTHEM
BBIILyCKHHUKOB;

6.2.2. ¢ Otgenom 1o BHEy4eOHOI paboTe CO CTyJEHTaMU M BBITyCKHuKamMy Duimana
— 10 BOIIPOCAM OPIraHU3ALMHU IIPOCKTOB M MEPONPUATHUHN I CTYACHTOB U BHIILYCKHUKOB;

6.2.3. ¢ mnpodeccopcKo-IpenoaaBaTensCkuM cocTagoM @uimana 1Mo BOIPOCaM
IpohOpHEHTALUN CTYJEHTOB, IIOIYICHHS PEKOMEH AN Ha CTYIEHTOB U BBITYCKHUKOB I
paboTonmaTene, pa3sBUTUA KOMMYHUKAIIUHA B CPEE CTYJEHTOB U BLILYCKHUKOB;

6.1.4. ¢ IleBTpOM HNOBY30BCKOM IOArOTOBKM IIO BOIPOCAM y4YacTHs B BHICTABKAX —
ApMapKax y4eOHbIX MECT U BaKaHCHIA;

6.1.5. ¢ IlnaHOBO-OMHAHCOBBHIM OTHEJNIOM, Oyxraiarepueii — IO BOIpoOcCaM
COrJacoBaHys JOTrOBOPOB, (DMHAHCOBBIX IUIAHOB, OCYIIECTBJICHHS PACUYETOB M BBIIJIAT
HCIIOJHUTEIAM, ITOJIy9eHU OIIaThl 3a ycrmyru Iloapasnenenus ot paboronarteneit;

6.1.6. ¢ IOpuargecKuM OTIENOM — IIO MPABOBBIM BOMPOCAM, BKJIIOYAS COrIACOBAHME
IOrOBOPOB, MPOEKTOB HOPMATUBHO-METOAMYECKMX U OPraHU3aIlMOHHO-PACIIOPAAUTEIBHEIX
JIOKYMEHTOB;

6.1.7. ¢ O6muM OTHETIOM — IO BOIIPOCAM BENCHUS AEIONPOM3BOICTBA U PabOTHI ¢
JOKYMEHTaMHU. |

7. PEOPTAHM3AIIA 1 JUKBUJAIIMA NOAPA3AEJEHNSA

ITonpasneneHue MoxkeT OBITH JIMKBHAMPOBAHO HJIM PEOPraHM30BaHO HA OCHOBAHMHU
IIpHKa3a peKTopa YHHUBEPCUTETA 10 IPEACTABICHUIO upekTopa Oununaia.



